
 

Job Description: Returning Officer 
 
Role Summary The Returning Officer is an impartial third party appointed by the 
Executive Council to independently manage and verify the integrity of Leadership 
and Regional Director elections. The primary goal is to ensure a fair, transparent 
process free from internal political influence. 
 
Key Responsibilities 

●​ Process Management: Prescribe and oversee ballot distribution methods, 
whether electronic, paper, or hybrid. 

●​ Adjudication: Serve as the final authority on disputes regarding member 
accreditation and the right to vote. 

●​ Integrity Oversight: Ensure absolute secrecy and security of the vote count. 
●​ Results Verification: For Regional Director elections, verify results and 

report them to the Executive Council at least 30 days prior to the AGM. 
●​ Binding Decisions: Issue final and binding decisions regarding the conduct 

of the count. 

Governance & Eligibility 
●​ Strict Neutrality: To ensure independence, the Returning Officer cannot be a 

candidate, an MLA, a paid Party employee, or a current member of the 
Executive or Provincial Council. 

●​ Statutory Alignment: Must ensure all election proceedings comply with the 
BC Election Act and the Party’s Bylaws. 

Time Commitment & Term 
●​ Commitment: High intensity during active election cycles, particularly the 60 

days preceding an AGM. 
●​ Term: Appointed on a per-election basis; the mandate typically concludes 

upon the final verification and reporting of election results. 
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